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The  School  Secretary — 

A  Professional  Associate 

VIERLING  KERSEY,  Superintendent  of  Schools, 

Los  Angeles,  California 


!  The  school  secretaryship  is  a  profes- 
‘  sional  position.  A  professional  service 
t'  is  that  type  of  work  which  requires  care- 
I  fully  selected  and  well-trained  person¬ 
nel.  It  requires  constant  growth  on  the 
part  of  personnel  while  in  service.  It 
offers  an  advancing  scale  of  compen- 
j;  sation,  security  during  satisfactory  serv¬ 
ice,  and  a  chance  to  participate  in  a 
^  retirement  plan. 

;  Let  us,  as  school  secretaries  now  in 
1  tliese  important  positions,  examine  the 
status  of  our  profession.  Let  us  deter- 
^  mine  what  might  well  be  the  nature  of 
t  a  program  which  such  a  strong  organ- 
(  ization  as  the  National  Association  of 


School  Secretaries  may  well  sponsor. 

A  general  analysis  of  the  status  of 
our  profession  reveals  that  the  profes¬ 
sion  is  well  established  because  its  serv¬ 
ice  is  a  part  of  the  total  scheme  of  edu¬ 
cating  youth  and  is  not  apart  from  edu¬ 
cation  as  once  was  true.  Standards  for 
service  for  our  profession  are  being  de¬ 
veloped  both  locally  and  nationally. 

Our  profession  has  developed  a  na¬ 
tional  cohesion  whereby  we  exchange 
ideas,  interchange  practices,  and  en¬ 
courage  our  field  as  a  career  area.  Our 
compensation  is  advancing,  the  numbers 
in  our  ranks  are  increasing,  and  the 
positions  we  hold  have  become  well-de- 


fined,  stabilized,  and  accepted  as  essen¬ 
tials  in  (he  administrative  family  of  the 
schools  and  school  systems.  Our  loyal¬ 
ty  to  each  other,  to  public  education, 
and  to  those  associated  with  us  in  the 
service  of  education  is  characterized  by 
dignity,  enthusiasm,  and  an  anxiety  to 
improve. 

The  history  of  the  development  of  the 
professions  of  the  world,  whether  it  be 
the  profession  of  law,  ministry,  medi¬ 
cine,  engineering,  or  education,  reveals 
that  strength  today  for  the  profession 
and  strength  in  the  past  in  the  develop¬ 
ment  of  the  profession  to  high  status 
have  been  gained  through  special  con¬ 
cern  about  three  aspects  of  the  make¬ 
up  of  those  who  enter  and  become  tiie 
profession. 

First:  The  person  who  knocks  at  the 
door  of  our  profession  must  bring  per¬ 
sonality  and  ability  of  a  very  high  order. 
Such  personality  and  ability  must  be 
generally  superior  in  nature  and  specifi¬ 
cally  applicable  to  the  needs  of  the  pro¬ 
fession.  Personality  is  most  pleasing  in 
the  person  in  our  profession  when  atti¬ 
tudes  are  wholesome,  grooming  is  at¬ 
tractive  and  unusual  only  in  its  excel¬ 
lence,  and  voice  is  cultured  and  speak¬ 
ing  is  rhythmical  and  pleasing.  Ability 
to  meet  and  get  along  with  people  must 
be  outstandingly  evident.  Ability  must 
b<j  developed  to  the  point  where  techni¬ 
cal  assignments  and  responsibilities  are 
performed  as  though  they  were  “second 
nature.”  Growth  capacity  must  be 
alertly  present  so  that  originality,  in¬ 
dividuality,  and  improvement  will  be 
evident  on  a  spontaneous  and  self-as- 
signed  basis. 

Second:  Our  profession  demands  of 
us  a  capacity  to  learn,  to  adjust,  to  im¬ 
prove  the  job,  and  to  improve  with  the 


job.  We  must,  therefore,  select  for 
entrance  into  our  profession  those  who 
are  worthy  of  induction  into  profes¬ 
sional  service.  Our  profession  muat 
provide  a  means  whereby  those  who 
enter  may  not  be  lost,  may  not  sag,  and 
may  not  be  overcome  by  inertia  aa  to 
self-improvement  and  the  improvement 
of  the  profession.  Here  is  where  the 
early  entrance  into  active  participation 
in  the  organizations  of  the  profession 
makes  a  contribution.  Meetings,  litera¬ 
ture,  and  improvement-in-service  pro¬ 
grams  take  their  grip  on  the  individual 
at  the  early  period  of  life  in  the  pro¬ 
fession.  If  undertaken  early,  they  do 
their  greatest  and  most  lasting  good. 

Third:  Professional  life  involves 

“contributing  to”  the  profession  even 
more  than  “getting  from”  or  being  “sus¬ 
tained  by”  the  profession.  The  easiest 
test  of  growth  or  success  in  a  profession 
is  the  measure  of  contribution  which 
has  been  made  to  the  profession. 

A  profession  is  a  supremely  human 
institution.  It  demands  ideas,  fine  re¬ 
lations,  spirit,  and  energy  of  the  mind 
applied  to  perplexities  of  the  mind.  We 
are  static  dormant  routinists;  we  are 
mere  office  workers,  receptionists  or 
greeters  except  as  there  is  the  glow  of 
creative  genius  in  our  daily  professional 
activity.  We  must  grow  and  our  pro¬ 
fession  must  advance.  There  is  no  one 
to  make  this  become  a  reality  like  our¬ 
selves. 

Care  as  to  the  personality  and  the 
training  qualifications  of  those  who 
would  join  us,  constant  improvement  in 
the  service  and  of  the  service,  and  crea¬ 
tive  ability  to  meet  and  master  new 
frontiers  for  the  profession  will  make 
and  keep  us  a  great  and  indispensable 
profession. 


THE  FISK  TEACHERS  AGENCY 

633  Witherspoon  Building  PHILADELPHIA  Walnut  and  Juniper  Sts. 

Teachers  for  Schools — Schools  for  Teachers — Every  Day  in  the  Year 
Service  Free  to  Schools — Economical  for  Teachers 

Kingsley  174S-174e  Personal,  Discriminating  Service  E.  F.  Maloney,  Manager 


Page  Two 


The  National  Secretary 


THE  PRESIDENT’S  MESSAGE 

Growth  is  gradual.  The  period  of  problems  with  us  and  look  to  us  for  as- 


transition  from  babyhood  to  childhood 
is  not  visible  in  days  or  weeks.  It  must 
be  viewed  at  long  range  intervals  to 
notice  a  preceptible  change.  Just  so  it 
is  with  our  Association. 

Let  us  get  out  the  album  and  view 
our  first  mid-winter  meeting.  We 
planned  for  20  and  actually  had  over 
40.  A  year  later  67  assembled  with 
us.  Still  another  year  and  112,  then 
last  year  200  gathered  from  near  and 
far.  This  year  over  300  superinten¬ 
dents,  members  of  boards  of  education 
and  secretaries  from  26  states  met  with 
us  in  Cleveland  to  mark  the  fifth  mid¬ 
winter  session.  Such  growth  shows  a 
steady,  normal  development  that  is  most 
encouraging. 

Beyond  the  mere  physical  growth  in 
numbers  we  have  grown  in  spirit  and 
in  service. 

Our  growth  in  spirit  is  evidenced  by 
the  strong  bond  of  loyal  fellowship  with 
which  we  work  together  toward  making 
our  position  an  important  professional 
unit  in  the  modem  realm  of  education. 
We  have  never  let  petty  jealousies  and 
malicious  criticism  enter  our  ranks.  We 
have  made  mistakes — many  of  them — 
both  individually  and  as  an  Association, 
but  we  have  used  these  mistakes  to  help 
rather  than  hinder.  If  we  continue  our 
strong  loyal  faith  in  each  other  we  need 
have  little  fear  for  the  future  of  our 
Association.  The  united  strength  of  a 
minority  is  worth  more  than  the  divided 
strength  of  the  masses. 

We  have  grown  in  service — both  in 
service  to  our  individual  members  as 
well  as  in  service  in  our  daily  work. 
Membership  in  our  Association  develops 
a  broader  concept  of  our  work.  It 
makes  us  conscious  of  our  role  in  a  pub¬ 
lic  relations  program,  in  the  guidance 
field  and  in  the  general  scheme  of  edu¬ 
cation.  School  administrators  are  rec¬ 
ognizing  the  efforts  of  our  Association 
to  the  extent  tnat  they  discuss  their 


sistance.  The  more  we  contribute  to 
our  work,  the  more  benefit  we  shall 
enjoy.  Service  can  be  translated  into 
tenure,  retirement,  and  adequate 
salaries. 

YOU  can  play  a  large  part  in  further¬ 
ing  our  growth,  first  by  helping  to  in¬ 
crease  our  membership,  and  second  by 
contributing  your  suggestions  and  ideas 
toward  our  further  development.  Will 
you  do  your  share? 

Louise  H.  Henderson 
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GONE!  BUT  NOT  FORGOTTEN! 

The  most  recent  meeting  sponsored 
by  our  National  Association  of  School 
Secretaries — the  Great  Lakes  Confer¬ 
ence  in  Cleveland — is  now  just  a  pleas¬ 
ant  memory  to  us. 

We  planned  for  many  months  and 
looked  forward  to  meeting  you,  yet  we 
were  happily  surprised  when  so  many 
really  did  come  from  states  so  far  away. 
Not  tremendous  distances  perhaps  in 
this  day  of  comparatively  easy  travel, 
but  when  we  realize  there  is  consider¬ 
able  expense  involved  in  even  short 
trips — we  feel  we  should  commend 
many  very  highly — for  not  permitting 
distance  and  budgets  to  build  insur¬ 
mountable  barriers  to  restrain  their  en¬ 
thusiasm. 

We  are  proud  to  state  for  your  in¬ 
formation  that  248  secretaries  regis¬ 
tered  from  12  states.  100  administra¬ 
tors  joined  us  for  our  Sunday  Luncheon 
Meeting  at  Hotel  Statler.  At  the  Re¬ 
ception  where  we  all  joined  hands  to 
welcome  our  administrator  guests — 
who  came  300  strong  and  from  25 
states — there  were  almost  200  of  us 
from  12  states  to  greet  them.  Everyone 
seemed  to  enjoy  the  original  skit  written 
and  presented  by  the  secretaries  of  Day- 
ton,  Ohio.  “Save  our  Superintendents” 
we  thought  was  well  acted  and  most  en¬ 
thusiastically  received  by  the  audience 


Thelma  H.  Clarke 

thoroughly  appreciative  of  the  situa¬ 
tions  portrayed. 

We  thought  a  “Life  Saver”  most  ap¬ 
propriate  for  the  official  tag  to  identify 
membeis  of  our  association  since  we 
kept  the  nautical  theme  through  all  our 
plans.  “Life  Savers”  on  the  “Good 
Ship  Administrator”  being  guided  on 
the  “Sea  of  Education”  to  us  seemed 
timely.  The  secretaries  in  Akron,  Ohio, 
provided  our  identification  tags  and  we 
proudly  wore  ours  so  we  could  be  rec¬ 
ognized  for  the  duration  of  our  conven¬ 
tion. 


TVvjlMjiaw 

Underwood 

A/\/\a^X5A  v'/jj. 


For  full  information  about  the  new 
Underwood  Master.  .  .  the  typewriter 
of  tomorrow  . . .  telephone  our  nearest 
office  or  write  headquarters  today. 

Typewriter  Division 

Underwood  Elliott  Fisher 
Company 

Typewriters,  ArcountinK  Machines,  Adding 
Machines,  Carbon  Papers,  Ribbons 
and  other  Supplies 

One  Park  Avenue,  New  York,  N.  Y. 

Sales  and  Service  Everywhere 
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Officers  of  the  National  Association  of  School  Secretaries  held  a  Reunion 
at  the  Cleveland,  Ohio,  Convention.  Shown  left  to  right  are:  Margaret  V.  Kernan, 
Salem,  New  Jersey,  Vice-President;  Louise  H.  Henderson,  Philadelphia,  President; 
Eunice  C.  Bounds,  Wilmington,  Delaware,  Corresponding  Secretary;  and  Alice  Tee- 
garden,  Dayton,  Ohio,  Treasurer. 


We  enjoyed  planning  for  your  visit 
here  in  Cleveland — and  we  enjoyed  hav¬ 
ing  you  with  us.  We  hope  that  you 
thought  us  gracious  and  friendly  and 
that  you  had  a  plca.sant  and  profitable 
stay  and  will  want  to  return  soon. 

Our  sincere  best  wishes  follow  you. 
May  you  remember  us  as  long  and  as 
fondly  as  we  shall  remember  you. 
Thelma  H.  Clarke 
Lakewood,  Ohio 

A  WEEK  END  CRUISE 

The  good  ship  S.  S,  Friday  brought 
the  early  birds  into  the  port  of  Cleve¬ 
land  and  the  S.  S.  Saturday  docked  with 
the  remainder  of  the  traveling  secre¬ 
taries.  After  a  great  deal  of  patient 
waiting  all  members  were  given  their 
cabins  on  the  S.  S.  Statler  Headquarters 


which  was  in  dry  dock  on  the  main 
thoroughfare  of  the  great  convention 
city. 

Ten  o’clock  on  the  first  day  found 
everyone  gathered  for  the  business 
meeting.  Louise  Henderson,  President 
of  the  Association,  extended  greetings 
to  the  group.  Over  200  secretaries, 
representing  12  states  with  Michigan, 
Ohio  and  Pennsylvania  leading,  were 
present.  Reports  from  the  various 
chairmen — publicity,  affiliation,  mem¬ 
bership,  delegates  and  advertising — 
were  read  and  discussed.  The  highlight 
of  the  business  meeting  was  the  discus¬ 
sion  of  plans  for  the  San  Francisco 
meeting.  Miss  Henderson  presented  the 
various  tours  which  may  be  taken  to 
and  from  the  convention  city.  The  com¬ 
plete  itinerary  for  these  tours  may  be 
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secured  by  writing  to  the  association's 
president.  A  great  many  trips  to  spots 
of  scenic  interest  have  been  planned  and 
a  most  interesting  and  worthwhile  meet¬ 
ing  will  be  awaiting  those  who  plan  to 
attend.  Why  not  make  this  convention 
a  vacation  trip? 

A  lovely  luncheon  and  style  show  was 
enjoyed  in  the  beautiful  auditorium  of 
Higbee’s  Department  Store.  The  soft, 
gray  draped  walls  formed  a  perfect 
background  for  the  Mexican  table  deco¬ 
rations.  Following  the  luncheon  a  two 
hour  sightseeing  tour  of  the  Great  Lake 
City  was  made. 

Saturday  evening  the  secretaries  of 
Greater  Cleveland  were  hostesses  to 
visiting  secretaries  at  a  delicious  buffet 
supper  in  the  homelike  atmosphere  of 
the  Wade  Park  Manor.  This  expression 
of  hospitality  on  the  part  of  the  Greater 


Cleveland  secretaries  formed  no  small 
part  of  the  cruise. 

Life  saver  identification  tags  were 
worn  by  superintendents  and  secretaries 
alike. 

At  nine  o’clock  the  gong  announced 
the  arrival  of  each  of  the  six  hundred 
administrators  and  secretaries  who 
walked  up  our  gangplank  on  to  our 
Good  Ship  Administrator.  The  room 
was  a  gala  sight  with  pennants  and  flags 
waving,  ship  lanterns  on  small  boats  at 
sea,  and  a  replica  of  the  Normandie 
gaily  lighted  in  the  distance.  The  ship’s 
News,  telling  about  the  activities  of  our 
Association,  was  distributed. 

Sunday  found  the  group  going  up 
the  gang-plank  for  the  Captain’s  lun¬ 
cheon.  The  tables  were  decorated  with 
large  -and  small  red  and  white  boats 
with  candy  smoke  stacks.  The  programs 


(Left  to  Right):  Superintendent  .Vierling  Kersey  of  the  Los  Angeles  Schools, 
Superintendent  Alexander  J.  Stoddard,  Denver  Schools,  and  Dr.  Sidney  B.  Hall, 
State  Superintendent  of  Public  Instruction,  Richmond,  Virginia. 
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Emerson  H.  Landis  (left)  Superintendent  of  Dayton  Schools  and  Frank  Cody, 
Superintendent  of  Detroit  Schools  at  Cleveland  Convention.  , 


were  cleverly  made  of  baggage  tags. 
Beautiful  scenic  menus  were  at  each 
place.  Red  and  white  carnations  added 
the  final  touch. 

The  invocation  was  given  by  Mrs. 
Thelma  H.  Clarke,  chairman  of  the  com¬ 
mittee  on  arrangements.  Words  of 
welcome  were  extended  to  the  group 
by  the  Honorable  Harold  H.  Burton, 
Mayor  of  Cleveland.  The  group  was 
greeted  by  Reuben  T.  Shaw,  President 
of  the  N.  E.  A.;  Mr.  Paul  Wortman, 
President  of  the  National  Association 
of  School  Board  Directors;  Mr.  Kersey, 
Superintendent  of  Schools  in  Los 
Angles;  Doctor  Ade,  Pennsylvania 
State  Superintendent  of  Instruction; 
Mr.  Landis,  Superintendent  of  Schools 
in  Dayton.  The  main  address  was  given 
by  Doctor  Alexander  J.  Stoddard,  new¬ 
ly  elected  Superintendent  of  Schools  in 
Philadelphia  and  Chairman  of  the  Edu¬ 


cational  Policies  Commission.  Mr.  Stod¬ 
dard  gave  an  inspiring  talk  on  school 
discipline  in  the  modern  school  system. 

All,  who  were  fortunate  and  privi¬ 
leged  to  attend  the  Great  Lakes  meet¬ 
ing,  wish  to  sincerely  thank  and  express 
appreciation  to  the  secretaries  of 
Greater  Cleveland  for  a  most  worth¬ 
while  week-end  cruise. 

Miss  Genevieve  Nolan 
Kalamazoo,  Michigan 

Appreciation  is  extended  to  Mr. 
Robert  D.  Blackistone,  General  Man¬ 
ager,  the  New  Colonial  Hotel,  Washing¬ 
ton,  D.  C.  who  has  extended  the  cour¬ 
tesies  of  the  hotel  to  the  Executive  Com¬ 
mittee  members  on  the  occasions  of  our 
Executive  Committee  meetings  in  Wash¬ 
ington,  D.  C.  Thank  you  Mr.  Blacki¬ 
stone.  We  recommend  the  New  Colonial 
Hotel  as  headquarters  for  our  members 
when  in  Washington. 
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NEXT  ANNUAL  CONVENTION 
SAN  FRANCISCO,  JULY  2-7 

Never  was  the  urge  to  attend  the  an¬ 
nual  meeting  of  the  National  Associa¬ 
tion  of  School  Secretaries  so  great. 
Never  was  the  air  so  filled  with  ex¬ 
pectancy.  Here  is  your  opportunity  to 
see  the  scenic  beauties  of  America  on 
your  way  to  San  Francisco. 

The  Golden  Gate  exposition,  the  op¬ 
portunity  to  enjoy  the  glories  of  the 
West,  the  inspiration  and  fellowship  of 
our  convention,  are  some  of  the  fea¬ 
tures  that  lure  us  to  this  convention, 
July  2-7. 

Realizing  that  our  income  compels  us 
to  get  the  most  value  for  the  smallest 
expenditures,  we  have  planned  a  trip 
to  San  Francisco  which  comprises  the 
scenic  wonders  of  America  at  a  cost 
much  less  than  the  trip  could  be  made 
individually.  See  the  highlights  of  this 
trip  listed  elsewhere  in  this  issue. 

Printed  pamphlets  describing  the  trip 
in  detail  will  be  mailed  to  all  members 
east  of  the  Mississippi.  Teachers,  school 
administrators,  secretaries  and  their 
friends,  are  welcome  to  travel  with  us. 
We  guarantee  you  a  gorgeous  trip  amid 
congenial  companionship. 

If  you  do  not  receive  a  pamphlet, 
write  me  for  one.  You  need  have  no 
hesitancy  in  traveling  alone,  for  you 
will  be  among  friends  from  the  time  you 
join  our  group. 

TENTATIVE  PROGRAM 

Monday  —  morning.  Registration; 
afternoon,  Sight-seeing,  terminating 
possibly  with  a  beach  supper. 

Tuesday — 9-11  a.  m. :  Conference  dis¬ 
cussion  groups  for  elementary,  secon¬ 
dary,  administrative  secretaries. 

1  o’clock:  Luncheon.  Prominent 
speakers  will  address  this  meeting. 

Wednesday — 9-11  a.  m. :  Meeting  of 
Delegates. 

2  p.  m. :  Panel  discussion — Topic, 
“Public  Relations.” 

Thursday — Business  Meeting. 


There  will  be  plenty  of  time  to  attend 
the  outstanding  programs  of  the  N.  B. 
A.  and  to  visit  points  of  interest.  Many 
enjoyable  trips  will  be  planned,  among 
which  will  be  a  visit  to  Chinatown. 

We  hope  YOU  will  meet  with  us  in 
San  Francisco. 

Louise  H.  Henderson 

HIGHLIGHTS  OF  TRIP  PLANNED 

CHICAGO — Gateway  to  the  West. 

BANFF — Entrance  to  the  Canadian 
Rockies. 

LAKE  LOUISE— Glacial  lake  of 
.sparkling  beauty  in  the  heart  of  the 
Rockies. 

EMERALD  LAKE — A  rustic  moun¬ 
tain  haven  with  a  Swiss  chalet  over¬ 
looking  a  gem-like  lake  set  in  the  heart 
of  the  Yoho  National  Park. 

CANADIAN  ROCKIES — Unsurpass¬ 
ed  in  the  North  American  continent. 

VANCOUVER — Gateway  to  Alaska. 

VICTORIA— Delightfully  “Old  Eng¬ 
lish” — Beautiful  gardens. 

SEATTLE — Full  of  beauty  and  in¬ 
terest. 

RAINIER  NATIONAL  PARK— The 
Mountain  Glacier  Wonderland. 

CRATER  LAKE  NATIONAL  PARK 
— “Deep  Blue  Lake”  in  the  extinct 
crater  of  a  volcano  whose  walls  range 
from  500  to  2,000  feet  above  the  sur¬ 
face  of  the  lake. 

SAN  FRANCISCO— Convention  City 
— Bridges. 

YOSEMITE — Glacial  action  personi¬ 
fied — Giant  Sequoias. 

LOS  ANGELES — Mecca  for  vaca¬ 
tionists — Movieland. 

This  trip  can  be  made  from  Chicago 
for  as  little  as  $199.37  for  20  days.  This 
amount  includes  hotels,  all  sight-seeing, 
the  transfer  of  baggage,  your  round  trip 
ticket  and  pullman  and  about  six  meals. 
You  can  count  on  meals  averaging  $2.00 
a  day.  This  trip  affords  you  a  mar¬ 
velous  opportunity  at  a  minimum  cost. 
We  suggest  you  make  your  reservations 
immediately  in  order  to  assure  the 
minimum  rate  accommodations. 
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DELEGATES  TO  THE  SAN 
FRANCISCO  MEETING 

The  Executive  Committee  has  set 
aside  $300  from  the  treasury  of  the  Na¬ 
tional  Association  to  help  defray  the  ex¬ 
penses  of  delegates  to  the  annual  meet¬ 
ing  of  our  Association  to  be  held  in 
San  Francisco,  July  2-7.  This  money 
will  be  prorated  on  the  basis  of  mem¬ 
bership  as  of  May  1,  1939,  taking  into 
consideration  the  distance  from  each 
state  to  the  convention  city.  Only  states 
having  a  membership  of  16  or  more  are 
eligible  to  receive  a  share  of  this  allow¬ 
ance.  While  there  is  no  limit  to  the 
number  of  delegates  a  state  may  send, 
an  expense  allowance  from  the  National 
treasury  can  be  made  to  only  one  per¬ 
son  in  each  state. 

We  suggest  that  the  following  plan 
of  selection  be  followed:  Each  state 
chairman  should  appoint  a  committee 
of  five  persons,  including  herself,  whose 
duty  it  shall  be  to  nominate  two  or 


Presenting.... 


VOCABULARY  BUILDINfi 

By  J.  M.  STEADMAN,  JR. 
Emory  University 


A  valuable  book  in  the  classroom 
and  to  individuals  interested  in  en¬ 
riching  their  vocabularies. 


List  Price  $1.20 

Turner  E.  Smith  &  Co. 

Publishers 

ATLANTA 


GEORGIA 
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more  delegates  to  be  voted  upon  by  the 
entire  membership  of  the  state.  It  is 
suggested  that  this  nominating  commit¬ 
tee  which  the  state  chairman  appoints 
shall  be  representative  of  all  sections  of 
that  state  and  shall  include  the  presi¬ 
dent  of  the  State  Association  in  those 
states  having  such  an  organization.  In 
case  the  State  Chairman’s  name  ap¬ 
pears  on  the  ballot,  we  suggest  that  she 
designate  some  other  member  of  the 
committee  who  has  not  been  nominated 
as  the  person  to  receive  the  ballots.  It 
is  to  be  understood  by  all  nominees  that 
if  elected  they  will  attend  the  conven¬ 
tion  for  the  entire  session  irrespective 
of  the  amount  of  money  allotted. 

In  most  instances  the  allowance  from 
the  National  treasury  will  be  small  and 
will  need  to  be  supplemented  by  addi¬ 
tional  funds.  Many  states  are  now  rais¬ 
ing  money  for  this  purpose. 

State  chairmen  have  already  received 
the  above  instructions  and  are  urged  to 
see  that  all  delegates  are  elected  and 
that  their  names  are  sent  to  the  Dele¬ 
gate  Chairman  not  later  than  May  1. 

Ethel  Spencer,  Chairman 
Delegate  Committee 
Board  of  Education 
Detroit,  Michigan 


STATE  REPRESENTATION  AT 
THE  ANNUAL  MEETING 

See  to  it  that  your  state  is  repre¬ 
sented  at  the  annual  meeting  in  San 
Francisco.  In  selecting  a  delegate  bear 
in  mind  the  persons  who  have  con¬ 
tributed  the  most  toward  the  growtn 
of  our  Association  in  your  state.  If 
possible  see  to  it  that  your  State  Chair¬ 
man  is  one  of  those  selected.  She  has 
served  you  faithfully,  and  she  will  be 
in  a  position  to  advance  ideas  and  sug¬ 
gestions  at  the  business  meeting  held 
in  San  Francisco.  We  hope  to  have  a 
meeting  of  all  state  chairmen.  Bo  sure 
your  state  is  represented. 

Louise  H.  Henderson 
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HELEN  DEAN 

EDISON  BOYS’  HIGH  SCHOOL 
PORTLAND,  OREGON 

Miss  Dean  has  been  an  active,  en¬ 
thusiastic  worker  ever  since  our  Port¬ 
land  Convention.  She  is  Membership 
Chaiiman  for  Oregon  and  Chairman  of 
the  Transportation  Committee. 

She  was  elected  a  member  of  the  Ex¬ 
ecutive  Committee  in  June,  1937. 

We  are  fortunate  to  have  her  able 
counsal  on  our  Executive  Committee. 

ELECTION 

Section  3,  Article  IV  of  the  Consti¬ 
tution  of  the  National  Association  of 
School  Secretaries,  as  amended  July, 
1936,  provides  that: 

“The  President,  Corresponding 
Secretary,  and  Treasurer  shall  be 
nominated  in  the  even  numbered 
years  and  the  VICE-PRESIDENT 
and  RECORDING  SECRETARY 
in  the  ODD  NUMBERED  years. 
Two  of  the  members  at  large  shall 
be  nominated  in  the  even  num¬ 
bered  years  and  TWO  in  the  ODD 
NUMBERED  YEARS.” 

It  will  be  necessary,  therefore,  that  we 
hold  an  election  for  Vice-President,  Re- 
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cording  Secretary,  and  two  members  of 
the  Executive  Comm'ttee  prior  to  the 
annual  meeting.  Members,  or  groups, 
are  requested  to  present  the  names  of 
desirable  candidates  who  would  be  will¬ 
ing  to  serve,  with  a  brief  resume  of 
their  qualifications,  to  the  Chairman  of 
the  Election  Committee  by  April  25. 
The  Election  Committee  will  give  care¬ 
ful  consideration  to  the  qualifications  of 
all  candidates.  Nominations  will  be 
made  in  writing  and  mailed  to  each 
member  of  the  organization  by  May 
16,  1939.  Names  of  other  candidates 
may  be  written  in. 

All  ballots  must  be  completed  and  re¬ 
turned  to  the  Chairman  by  June  15, 
1939.  The  results  of  the  election  will 
be  announced  at  the  annual  meeting 
of  the  Association  to  be  held  in  San 
Francisco,  July  2-7,  at  which  time  the 
new  officers  shall  be  installed. 

Alice  Teegarden,  Chairman 
Stivers  High  School 
Dayton,  Ohio 

More  than 

65,000 

Classrooms 

have  the  healthful/ 

comfortable  air  condition 

created  by 

NESBITT 

UNIT  VENTILATORS 
John  J.  Nesbitt,  Inc. 

Holmetburg,  Philadelphia,  Pa. 
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YOUR  REPUTATION 

IS  SAFE 

When  you  tell  “the  boss” 

CLEANING  EQUIPMENT 

“Buy  Denoyer-Geppert” 

Eipecially  lieiigiied  for  school 

MAPS,  GLOBES,  CHARTS, 
MODELS 

Deaigned  by  Educator* 

Edited  by  Scholars 

Produced  by  Craftsmen 

Sold  at  Reasonable  Prices 

requirements  including: 

Dry  Mops,  Dusters  Floor  Brushes 
Window  Brushes  Wet  Mops 

Scrub  Brushes  Bench  Brushes 

Floor  Wax  Dust  Brushes 

Furniture  Polish  Brooms 

ASK  FOR  CATALOG 

• 

• 

Denoyer-Geppert  Co. 

5235  Rayenswood,  Chicago 

Address  Inquiries  to 

INDUSTRIAL  DIVISION 

The  Fuller  Brush  Company 

Please  see  if  our  latest  catalogs  are  in  your 
catalog  file— No.  14  for  maps  and  globes. 
No.  133  for  biology  charts  and  models. 

Hartford,  Connecticut 

Oakland,  California  Toledo,  Ohio 

Los  Angeles,  California  | 
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ADVERTISING 

The  Advertising  Manager  takes  this 
opportunity  to  express  her  appreciation 
to  the  advertisers  who  have  made  pos¬ 
sible  the  printing  and  distribution  of  the 
NATIONAL  SECRETARY. 

October,  1936,  our  circulation  was 
1000  copies  of  a  12  page  publication. 
Today,  we  are  releasing  to  the  school 
.secretaries  and  administrators  2500 
copies  of  a  32  page  publication.  The 
same  advertising  rates  are  in  effect. 

The  NATIONAL  SECRETARY  is 
published  three  times  a  year — October, 
January  and  April.  For  the  year  1939 
40  the  following  rates,  per  issue,  are 
continued: 

1.  An  entire  page,  outside  back  cover, 
4%"x7%"  $30.00. 

2.  An  entire  page,  4%"x7%"  $25.00. 

3.  A  half  page,  4%"x3%"  $15.00. 

4.  A  quarter  page,  3%"x2%"  $10.00. 

5.  A  reduction  of  $5.00  is  given,  at 


this  time,  if  you  wish  to  give  us  your 
advertisement  for  the  three  issues. 

It  is  our  aim  to  have  this  publication 
interesting  and  helpful  to  our  members 
and  profitable  to  our  advertisers. 

We  appreciate  the  support  our  ad¬ 
vertisers  have  given  us  and  we  urge 
you  to  patronize  them,  and  to  mention 
the  NATIONAL  SECRETARY  at  the 
time.  You  can  further  help  by  having 
your  issue  read  by  as  many  persons  as 
possible.  When  you  attend  conventions 
visit  the  exhibits  and  see  the  articles 
advertised. 

High  grade  advertising  material  of 
national  interest  is  solicited.  I  shall 
be  happy  to  receive  your  advertising 
order. 

Margaret  V.  Kernan 
Vice-President  and  Advertising 
Manager,  NATIONAL  SECRETARY 
Board  of  Education 
Salem,  New  Jersey 


DO  YOU  WANT 
A  BETTER  JOB? 

You  can  have  a  better,  easier  job.  Either  continuing 
in  your  present  job  or  in  the  event  of  a  change  to  a 
new  one.  How?  By  using  the  Ediphone!  Why? 
BECAUSE— 


J  Your  boss  will  not  in¬ 
terrupt  you  so  often  to 
take  dictation. 


You  don’t  have  to  stay 
after  closing  time  to 
“catch  up.’’ 


Gives  you  a  chance  to 
be  a  real  executive’s 
assistant. 

You  will  have  a  special¬ 
ized  training  that  will 
help  you  get  and  hold 
a  job  anywhere  in  the 
business  or  profession¬ 
al  world. 


Write  to  Dept.  SEC  4,  Ediphone  Division,  Thomas  A. 
Edison,  Inc.,  West  Orange,  New  Jersey. 

EDIPHONE 

EDISON  VOICEWRITER 
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“GROWING” 

Since  the  inception  of  our  Associa¬ 
tion,  our  “organization  child”  has 
“grown  like  a  weed!”  We’ve  grown  to 
be  three  times  the  size  we  were  in  1934 
— and  we  haven’t  reached  our  full 
growth  yet  because  we  still  have  “grow¬ 
ing  pains.” 

It  is  a  growing  pain  when  we  hear 
of  the  problems  of  school  secretaries  in 
certain  parts  of  the  United  States.  We 
need  to  grow  enough  to  help  them!  We 
need  to  grow  more  to  help  you!  To  be¬ 
come  larger  and  stronger  and  more  ad¬ 
vanced  are  our  reasons  for  wanting  to 
grow. 

It  isn’t  necessary  to  prove  to  you  the 
value  of  your  professional  organization 
— you  know.  Won’t  you  pass  the  word 
along  to  some  one  who  doesn’t? 

Those  of  us  that  are  working  as  mem¬ 
bership  chairmen  in  directing  the  re¬ 
cruiting  of  membership  in  our  National 
Secretarial  Association  need  your  sup¬ 
port  and  assistance. 


Won’t  you  assume  personal  responsi¬ 
bility  for  just  one  new  member? 

Thank  you,  we  knew  you  would! 
Your  Thirty-five  Membership  Chairmen 

COMMITTTE  ON  AFFILIATION 

The  Committee  on  Affiliation,  of 
which  Virginia  Halsey  of  Montclair, 
New  Jersey,  is  chairman,  met  on  Sun¬ 
day,  March  19,  in  New  York  City  to 
work  out  a  tentative  plan  for  affiliation. 

Considerable  time  and  thought  has 
been  given  to  this  matter  and  informa¬ 
tion  has  been  obtained  from  various  af¬ 
filiated  associations  of  the  National 
Education  Association.  A  tentative  plan 
has  been  drawn  up  and  approved  by  the 
Committee  and  Louise  Henderson,  presi¬ 
dent  of  the  National  Association,  who 
was  also  present  at  the  meeting.  The 
plan  is  now  to  go  to  the  Executive  Com¬ 
mittee  for  approval;  then  it  will  be  re¬ 
ferred  to  the  local  and  state  associations 
to  learn  if  the  plan  is  acceptable  to 
them  if  adopted  by  the  National  Asso¬ 
ciation.  After  it  has  gone  to  these 
groups  and  received  approval,  it  will 
be  presented  for  action  at  the  San 
Francisco  Convention. 

Affiliation  should  prove  advanta¬ 
geous  both  to  the  state  and  to  the  na¬ 
tional  organizations.  It  gives  greater 
participation  in  the  affairs  of  the  Na¬ 
tional  Association  to  the  state  associa¬ 
tions,  yet  never  takes  away  from  the 
powers  of  the  National  Association  as 
such.  It  should  prove  an  incentive  for 
a  large  number  of  National  members  in 
the  states  with  state  associations. 

Eleanor  Dearden 

“I  pray  you,  in  your  letters. 

When  you  shall  these  unlucky  deeds 
relate. 

Speak  of  me  as  I  am;  nothing  extenuate, 
Nor  set  down  aught  in  malice.” 

— Shakespeare. 

Life  is  a  leaf  of  paper  white. 
Whereon  each  one  of  us  may  write 
His  word  or  two,  and  then  comes  night. 

— Lowell. 
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IP  A  Hint  to  School  Secretaries  ~T| 

11  Whenever  New  Equipment  is  I 
II  being  considered  _j| 

Pa  rdon  the  Susgestion, 

—but  America’s  Leading 
Educational  Institutions 
have  Found  that  the 
Most  Efficient  and  Eco¬ 
nomical  Equipment  for 

LABORATORIES, 

LIBRARIES, 

VOCATIONAL  ARTS, 
and  DOMESTIC  SCIENCE 
DEPARTMENTS 

is  made  by 


LABORATORY  FURNITURE 


^EXPERTS 


C.  G.  Campbell,  Prea.  and  Gen.  Msr, 

317  Lincoln  St.  Kewaunee,  Wis. 

Eastern  Branch:  220  E.  42nd  St.,  New  York,  N.  Y. 
Mid-West  Office:  1208  Madison  St.,  Evanston,  Ill. 
Repreaentativea  in  Principal  Citiea 


Write  for  the 
Kewaunee  Catalog 
and  Prkea. 
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NEW  YORK 

Hotel  New  Yorker 
Belmont  Plaza 

DALLAS 

Hotel  Adolphus 

MINNEAPOLIS 

Hotel  Nicollet 


CHICAGO 

Congress  Hotel 

DETROIT 

Book-Cadillac 

CINCINNATI 

Netherland  Plaza 

DAYTON 

Van  Cleve 


Hotels  Directed  by 

NATIONAL  HOTEL  MANAGEMENT  COMPANY,  INC. 

Ralph  Hitz,  President 


IT  MIGHT  HAVE  BEEN  YOU 

In  one  of  our  many  charming  Cali¬ 
fornia  towns  a  school  secretary  was 
closing  her  desk  for  the  last  time.  Yes, 
she  had  been  in  the  system  twenty-five 
years  and  during  that  time  had  served 
faithfully,  enthusiastically,  and  dili¬ 
gently.  Her  thoughts  went  back  to  her 
own  school  days  and  the  years  that  fol¬ 
lowed.  She  had  attended  the  university 
two  years  and  then  because  she  felt  that 
much  responsibility  and  assistance 
could  be  carried  by  a  secretary,  she 
took  special  training  in  order  to  enter 
that  field. 

It  was  her  desire  to  know  the  every¬ 
day  world  in  which  most  graduates  must 
find  their  life  work,  so  she  spent  several 
years  as  secretary  to  business  and  pro¬ 
fessional  men.  When  she  was  twenty- 
three  years  old,  the  opportunity  pre¬ 
sented  itself  for  her  to  become  secre¬ 
tary  to  a  principal  of  a  new  high  school 
in  a  fast-growing  .neighboring  commu¬ 


nity,  and  she  was  ready  to  accept  the 
post. 

The  system  was  new — the  town  was 
rapidly  developing.  It  soon  became  ap¬ 
parent  that  the  equipment  of  the  school 
system  was  inadequate,  the  administra¬ 
tive  offices  short-handed,  but  it  takes 
time  to  secure  these  things,  and  so  the 
secretary  adjusted  herself  to  more  work, 
to  more  responsibility  in  contacts  with 
children,  parents,  and  faculty,  with  civic 
organizations  and  community  interests. 
She  gained  a  wide  knowledge  of  all 
these,  which  she  found  necessary  to  sat¬ 
isfactorily  fill  her  post. 

She  was  on  an  eight-hour  day,  five 
and  a  half  days  a  week.  If  there  was 
more  work,  which  had  to  be  out,  than 
she  could  accomplish  by  the  close  of  her 
day,  she  cheerfully  stayed  until  it  was 
finished.  The  students  felt  they  could 
take  their  problems  to  her,  the  admin¬ 
istration  knew  it  could  rely  on  her,  par¬ 
ents  chatted  and  discussed  matters  with 
her  while  waiting  to  see  a  teacher  or 
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an  administrator,  and  faculty  members 
asked  many  favors  of  her  desk. 

She  watched  them  go  merrily  on  their 
Christmas  and  Spring  vacations,  and 
wished  them  a  happy  summer  holiday 
when  school  closed  in  June,  for  although 
her  annual  salary  was  far  below  that 
of  a  teacher,  she  worked  twelve  months 
a  year,  being  allowed  just  the  usual 
two  weeks  vacation  in  the  summer. 

The  school  became  her  life  and  she 
enjoyed  working  for  it,  even  though  the 
work  was  constant,  nerve-racking  in  de¬ 
tail,  and  most  exacting.  As  the  years 
went  on,  the  principal  under  whom  she 
had  so  ably  served  passed  away,  and 
the  newly  elected  administrator  did  not 
hesitate  to  show  that  he  preferred  a 
younger  secretary  in  the  office.  Of 
course,  the  teachers  had  State  protec¬ 
tion  in  tenure  against  such  a  situation, 
but  not  the  office  personnel!  So  at  the 
end  of  twenty-five  years  this  secretary 
found  she  was  to  be  replaced. 

The  other  administrators  and  office 
force  members  brought  a  cake  to  ex¬ 
press  their  appreciation  for  her  work 
with  them,  and  a  little  party  was  held 
at  her  desk  when  the  day  came  to  a 
close.  They  talked  about  the  rest  she 
was  going  to  have,  although  each  won¬ 
dered  to  himself  what  she  was  going 
to  do.  They  knew  they  would  miss  her 
....  the  new  secretary  might  be 
younger  and  have  more  dash,  but  the 
years  had  brought  a  knowledge  and 
understanding  to  this  girl  that  were 
invaluable. 

She  bade  them  goodbye  and  left  the 
school.  As  she  reached  the  curb,  she 
turned  to  look  once  more  on  the  build¬ 
ing  in  which  she  had  spent  so  many 
years.  During  that  time  her  salary  had 
been  comparatively  small,  yet  the  posi¬ 
tion  had  called  for  training,  for  a  well- 
dressed  appearance,  and  she  had  always 
participated  in  church  and  community 
donations.  At  the  best,  her  savings 
would  not  carry  her  over  two  or  three 
years.  She  knew  she  could  have  sti.l 
carried  on  her  job  successfully.  Of 


course,  there  were  other  jobs,  but  not 
so  many  doors  were  open  to  an  office 
woman  at  forty-eight,  especially  when 
the  previous  twenty-five  years  have 
been  spent  in  such  a  special  line  as 
school  work. 

Retirement  fund  ....  no  one  in  that 
particular  system  had  thought  of  set¬ 
ting  up  a  retirement  for  the  office  per¬ 
sonnel.  That  was  strange — she  had 
served  as  faithfully  and  given  as  much, 
if  not  more,  than  the  faculty  members 
— yet  the  State  gave  each  faculty  mem¬ 
ber  certification  that  entitled  him  not 
only  to  tenure  protection,  but  after 
thirty  years  of  service,  it  awarded  a 
fair  retirement  payment  to  extend  the 
course  of  the  teacher’s  life.  Why  had 
the  State  so  thoroughly  overlooked  the 
secretary? 

Twenty-five  years  on  just  an  ordi¬ 
nary  salary,  and  then — a  cake  brought 
by  fellow-employees  as  an  expression  of 
appreciation  of  her  service.  It  all 
seemed  so  strange  to  her  as  she  wan¬ 
dered  on  her  way  into  the  falling  dark¬ 
ness. 

☆  ☆ 

Tenure  and  certification  for  the 
school  secretary  by  the  State  is  the  only 
solution  to  this  problem.  Local  Civil 
Service  does  not  fairly  answer  the  need. 

The  training  and  ability  of  the  school 
office  personnel,  also  the  welfare  of  its 
members  as  school  employees,  are  just 
as  much  the  concern  of  the  State  as  are 
those  of  the  teachers.  The  post  of  the 
school  secretary  is  an  important  one, 
and  the  applicant  for  the  position  must 
have  certain  abilities  and  training  in 
order  to  successfully  carry  out  the 
duties  of  her  office. 

Standards  should  be  set  up  by  the 
State  for  these  employees,  and  State 
protection  and  benefits  through  State 
certification  should  be  accorded  this 
comparatively  small  but  important 
branch  of  personnel  in  the  public 
schools. 

Helen  Aitken,  President 
Glendale  Secretarial  Association 
Glendale,  California. 
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NATIONAL  ASSOCIATION  OF 
SCHOOL  SECRETARIES 

PUBLICITY  COMMITTEE 

Clickety  clack,  clickety  clack,  whir 
and  buzz,  whir  and  buzz — how  the  type¬ 
writers  and  mimeogrraph  machines  have 
sped  merrily  on  with  publicity  work 
since  the  bells  tolled  the  opening  date 
of  the  school  year  last  September!  How 
publicity  for  our  national  association 
has  sped  forward  through  a  fine  group 
of  committee  members  and  through  the 
interest  and  cooperation  of  some  loyal 
editors  of  State  and  National  Journals 
and  magazines! 

Early  in  the  fall  a  division  of  the 
several  States  was  made  between  the 
twelve  members,  and  a  release  prepared 
by  the  chairman  relating  to  the  activi¬ 
ties  of  the  national  association  was 
placed  with  this  group  for  proper  dis¬ 
tribution.  While  every  editor  contacted 
was  not  able  to  include  this  release  in 
an  issue  thi^  year  I  am  confident  that 
with  a  little  more  effort  and  enthusiasm 
on  our  part  next  year  the  entire  list 
will  “carry  on”.  THERE  is  a  challenge 
not  only  for  the  committee  members — 
but  for  each  of  you,  for  it  is  only 
through  united  cooperation  that  the 
best  publicity  is  secured. 

How  I  wish  it  were  possible  to  list  all 
of  the  cities  issuing  News  Bulletins 
about  their  Secretarial  Association  dur¬ 
ing  the  past  year!  Many  interesting 
ones  have  been  received  by  the  Chair¬ 
man  and  thoroughly  enjoyed.  It  is  such 
an  excellent  way  to  keep  members  of 
your  group  informed  about  the  activ- 
ties  and  events  of  interest  going  on  of 
value  to  any  SECRETARY.  This  con¬ 
stantly  increasing  list  of  News  Bulle¬ 
tins  would  be  far  too  long  to  include 
in  this  item,  but  I  do  congratulate  each 
of  the  editors. 

The  same  holds  true  of  the  State 
Association  Journals  carrying  the  re¬ 
lease  prepared  in  the  fall  and  the  more 
recently  prepared  release  relating  to  the 
Cleveland,  Ohio,  Convention, 

I  do  feel,  however,  that  each  of  you 


should  know  the  names  of  some  of  the 
educational  magazines  which  have  car¬ 
ried  publicity  about  the  National  As¬ 
sociation  of  School  Secretaries  this  year. 
A  list  follows: 

Journal  of  the  National  Education 
Association  of  the  U.  S. 

School  and  Society. 

Chicago  Club  Principals  Reporter. 

Balance  Sheet. 

Gregg  Writer. 

School  Management. 

American  School  Board  Journal. 

Cleveland  Plain  Dealer  Press. 

Cleveland  Teachers  Bulletin,  Cleve¬ 
land,  Ohio. 

Delaware  School  Journal. 

Detroit  Educational  News. 

Journal  of  the  Educational  Assn,  of 
the  District  of  Columbia. 

Massachusetts  Teacher. 

Montana  Education  Journal. 

New  Jersey  Educational  Review. 

Oregon  Education  Journal. 

Pennsylvania  School  Journal. 

Sierra  Educational  News. 

The  Oklahoma  Teacher. 

The  Ohio  Schools. 

The  Texas  Outlook. 

Vermont  School  Journal. 

Virginia  Journal  of  Education. 

Washington  Educational  Journal. 

For  all  that  each  member  on  this  com¬ 
mittee  has  contributed  in  time,  effort, 
follow-up  work  and  enthusiasm  to 
achieve  this  success,  my  thanks  and  ap¬ 
preciation  are  extended. 

M.  Alvina  Carroll 

Chairman,  Publicity  Committee 


Sensational,  Radiant,  Amazing, 
Exquisite 

METALLIC  WRITING  -  m  o  r  e  Iwautiful 
than  ink  or  pencil.  Teachers  of  Art,  Pho- 
toftraphy  and  I.eathercraft  clas.ses  now  have 
somethinK  new  to  work  with  and  other 
teachers  will  find  it  useful  for  marking 
papers  in  a  manner  that  will  intriKue  their 
students.  Ideal  fur  (lersonal  u.se  where 
color  and  emphasis  is  desirable. 

FREE  SAMPLES 

The  METPEN  Company 

23S  Fifth  Avenue  Dept.  S  New  York,  N.  Y. 
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MINA  BURNETT 

It  is  with  deep  regret  that  we  accept 
the  resignation  of  Mrs.  Mina  Burnett, 
our  former  editor.  Mrs.  Burnett  has 
served  our  Association  faithfully  ever 
since  the  first  year  we  organized.  She 
puts  her  whole  self  into  everything  she 
undertakes.  Her  happy,  friendly  dis¬ 
position  coupled  with  her  efficient  man¬ 
agement  and  sound  judgment,  has  won 
her  the  love  and  respect  of  all  of  us. 
Our  magazine  has  grown  and  improved 
under  her  capable  leadership. 

Her  resignation  was  necessitated  be¬ 
cause  of  ill  health.  While  Mrs.  Burnett 
is  giving  up  her  duties  as  editor,  she 
is  still  remaining  on  our  Executive  Com¬ 
mittee  and  will  continue  to  be  an  active 
worker  for  the  future  of  our  Associa¬ 
tion. 

Words  are  inadequate  to  express  to 
her  our  sincere  appreciation  for  the  time 
she  served  as  editor  of  the  National 
Secretary. 

Louise  H.  Henderson 

Approved  by  j 

The  New  ^  ork  Board  of 
Education 

“EDWIN  MARKHAM,  Himtelf"  I 

The  Man  with  the  Hoe,  and  other  poems. 

THREE  12"  records  of  the  poet’s 
own  voice  reciting  his  great  poems, 
i  Truly  a  marvelous  set  of  records 
of  genuine  historical  and  educa¬ 
tional  importance. 


Delivered  postpaid  in  a  specially  I 
designed  album  for  $5.00.  I 


TIMELY  RECORDS,  INC.  i 

IMS  Broadway  Dept.  S  New  York  City  j 


EDITOR’S  CORNER 

Opportunity  knocked  at  my  door 
when  Miss  Louise  Henderson,  President 
of  the  National  Association  of  School 
Secretaries,  appointed  me  to  serve  as 
Editor  of  the  April,  1939,  issue  of  the 
“National  Secretary’’.  I  accepted  that 
opportunity  and  shall  always  be  grate¬ 
ful  for  the  fine  experience  it  has  given 
me. 

In  doing  this  work  I  was  especially 
impressed  by  the  splendid  cooperation 
given  our  Advertising  Manager  by  the 
companies  who  advertise  in  our  maga¬ 
zine.  I  am  sure  their  support  is  deeply 
appreciated  by  the  members  of  our  As¬ 
sociation. 

I  would  also  like  to  say  “THANKS 
VERY  MUCH”  to  the  Alamo  Printing 
Company  of  San  Antonio,  Texas 

I  have  enjoyed  the  work  on  this  issue 
and  hope  that  it  meets  the  high  stan¬ 
dards  set  up  by  my  very  good  friend, 
Mrs.  Mina  Burnett.  • 

PEGGY  PATTERSON 


Manufacturers 
Of  A  Large  Variety 
Of  Duplicating  Machines 
Since  1900 

Makers  Of  The  Finest 
Supplies  For  All  Makes 
Of  Gelatine  and  Fluid 
.Machines 


The  Beck  Duplicator 
Company 

18  West  18th  Street 
New  York,  N.  Y. 
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.  .  .  the  modern  writing  fluid  in 
paste  form — is  a  good  example  of 
the  quality  of  OLD  FAITHFUL 
products.  Guaranteed  equal  in 
quality  to  any  writing  fluid  at 
half  the  cost. 

We  would  like  to  serve  you  by 
supplying  OLD  FAITHFUL  chalks 
and  Tuned  Palet  products.  Ask 
our  representative. 


THE 

AMERICAN 

CRAYON 

COMPANY 

SANDUSKY.  OHIO  NEW  YORK 


Consult  us  for 

Floor  Treatments 

AND 

MaintenanceProblems 

We  maintain  a  Nation-wide 
Staff  of  Experienced 
Maintenance  Engineers 


Offices  and  Warehouse  Stocks  in  all 
Principal  Cities  in  the  U.  S.  A. 

Established  1M7 


Hillyard  Sales  Co. 

DISTRIBUTORS 

HILLYARD  CHEMICAL  CO. 
ST.  JOSEPH,  MO. 


ENJOY  THE  ADVANTAGES  OF 
MODERN  OFFICE  EQUIPMENT 

Modernize  your  office — it  pays.  We  offer  a  variety 
of  dependable  filing  equipment  and  supplies,  desks, 
tables,  bookcases,  visible  and  card  index  records, 
library  equipment,  shelving,  and  office  accessories. 

Ask  our  local  dealer  to  recommend  equipment  and 
systems  that  will  increase  efficiency  and  economy  in 
your  office. 


There  it  a  Globe-Wern- 
icke  file  for  every  busi¬ 
ness  need  and  price  range 


Visible  records  provide 
facts  instantly — stock  and 
special  forms  for  every 
record  need. 


These  steel  desks  have  r.iaiiy  exclusive 
features — built  for  long,  useful  service. 


Let  us  help  solve  your 
problems  of  school  and  li¬ 
brary  equipment. 


THE  GLOBE-WERNICKE  COMPANY 

CINCINNATI,  OHIO 
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LISTENING  IN 

Dear  Fellow  Secretaries: 

When  this  number  of  the  National 
Secretary  reaches  you,  another  school 
year  will  be  drawing  to  a  close.  Very 
often,  in  the  ru.sh  and  the  insistent  de¬ 
mands  of  every-day  living  and  work,  it 
is  difficult  to  see  just  what  progress 
we  are  making  in  a  certain  line,  but  the 
day  comes  when  we  can  look  back  over 
a  longer  period  of  time,  and  are  able 
to  point  to  very  definite  progress  and 
accomplishment.  I  am  sure  this  is  true 
of  our  organization  and  that  we  can 
point  with  pride  to  the  year  1938-39  as 
being  one  of  growth  and  vision  for  all 
who  have  entered  our  fellowship. 

That  the  summer  months  may  bring 
a  time  of  rest  and  recreation  to  each 
of  you  and  that  we  may  continue  to 
hear  all  of  the  interesting  and  worth¬ 
while  things  that  are  being  done  all  over 
these  United  States  is  the  wish  of  your 
editor. 

Florence  R.  Stubbs 
North  High  School 
Denver,  Colorado 

LOS  ANGELES,  CALIFORNIA 

The  January  and  February  numbers 
of  the  News  Letter,  official  publication 
of  the  Secretarial  Association  of  the 
Los  Angeles  City  Schools,  are  full  of 
meetings  scheduled  for  the  various  de¬ 
partments  and  groups  which  indicate 
that  a  busy  year  is  under  way.  Much 
work  is  being  done  by  various  commit¬ 
tees  on  Retirement,  Service  Ratings, 
Ethics,  etc. 

The  Ways  and  Means  Committee  is 
sponsoring  a  series  of  card  parties  to 
be  given  by  members  in  their  homes. 
The  money  derived  from  these  parties 
will  be  added  to  the  “Convention  Fund.” 

We  should  like  to  quote  the  follow¬ 
ing  which  appeared  in  the  January  issue 
of  the  News  Letter. 


BEATITUDES  FOR  BUSINESS  WO¬ 
MEN  by  Marquis  Carr. 

BLESSED  are  the  efficient — for  they 
shall  always  have  jobs. 

BLESSED  are  the  loyal — for  theirs 
is  the  heritage  of  the  boss’  confidence 
and  their  own  self-respect. 

BLESSED  are  they  who  expect  no 
concession  for  their  sex’s  sake — for  they 
shall  not  be  disappointed. 

BLESSED  are  they  who  put  trust  in 
savings  (yea,  even  at  the  lowly  per  cent 
of  four)  rather  than  in  fair  promises — 
for  favor  is  vain;  and  winds  of  chance, 
who  shall  forecast  them? 

BLESSED  are  they  who  seek  not  to 
substitute  personality  for  performance 
— for  they  shall  not  be  called  down. 

BLESSED  are  they  of  the  still  tongue 
— for  their  days  upon  jobs  shall  be  long 
and  their  raises  many. 

BLESSED  are  they  that  avoideth  the 
alibi  habit — for  they  shall  be  given 
value  above  rubies. 

BLESSED  are  the  tactful — for  they 
shall  be  cherished  alike  by  boss  and 
fellow-worker. 

AND  THRICE  BLESSED  are  they 
who  leave  naught  to  the  stars,  but  make 
life  a  personal  job — for  they  shall  neve:* 
be  sore  nor  sorry  for  themselves,  and 
their  average  of  success  shall  be  high. 

DENVER,  COLORADO 

The  Clerks  and  Secretaries  Associa¬ 
tion  of  Denver,  Colorado,  held  their 
annual  Bridge  Party  and  Fashion  Show 
in  the  Tea-room  of  the  Denver  Dry 
Goods  Co.,  on  Saturday  afternoon, 
March  4.  This  is  given  every  year  as 
a  means  of  raising  money  to  send  one 
or  more  delegates  to  the  National  Edu¬ 
cation  Association  convention.  Many 
attractive  table  and  door  prizes  were 
given  and  a  splendid  time  was  had  by 
the  large  crowd  which  attended.  The 
girls  who  modeled  were  Lillian  Cam- 
field,  Rosalie  Golin,  Lucille  Hastings, 
Esta  Lou  Hefti,  Mary  Kalinowsky, 
Gracia  King,  Laura  McConville,  Car¬ 
men  Mustaine,  Betty  O’Neil,  Mary 
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Pfeiffer,  Dorothy  Reagan,  and  Kath¬ 
leen  Reseigh.  Alice  Luckey  was  the 
commentator,  and  Ivy  Munger,  Alwyn 
Evans,  Monica  Rourke,  and  Elda  Fisher 
acted  as  hostesses.  The  committee  re¬ 
sponsible  for  this  outstanding  success 
was  composed  of  Melba  Queary,  Mil¬ 
dred  Streepy,  Esther  Baer,  and  Anetta 
Johnson. 


The  Denver  group  felt  quite  proud 
to  know  that  Dr.  Alexander  J.  Stod¬ 
dard,  Superintendent  of  the  Denver 
Public  Schools,  was  the  principal 
speaker  at  the  luncheon  given  in  Cleve¬ 
land  on  February  26,  by  the  National 
Association  of  School  Secretaries  to  the 
superintendents  who  attended  the  re¬ 
cent  convention  held  there.  We  regret 
that  distance  prevented  any  of  our 
group  from  hearing  his  worthwhile  and 
inspiring  message. 


From  Augusta,  Maine,  comes  the 
Bulletin  of  Maine  School  Secretaries’ 
Association,  carrying  many  interesting 


items  and  timely  topics.  At  a  recent 
luncheon  meeting  held  in  Bangor,  Mr. 
Everett  V.  Perkins,  principal  of  the 
Cony  High  School,  Augusta,  addressed 
the  group  on  “The  A  B  C’s  of  School 
Secretaries.”  According  to  Mr.  Perking, 
the  fundamentals  of  a  good  secretary 
are  accuracy  of  detail,  belief  in  one’g 
job  and  employer,  and  consideration  for 
that  employer  and  for  patrons  of  the 
school  system.  School  secretaries  are 
key  people  and,  like  the  entrance  to  a 
building,  give  a  first  impression  of  what 
is  to  be  found  inside.  First  impressions 
are  important  and  if  that  impression  is 
courteous,  efficient,  and  accommodat¬ 
ing,  the  visitor  is  likely  to  hold  a  favor¬ 
able  opinion  of  the  entire  system.  The 
closing  thought  paraphrased  a  verse  of 
Scripture:  “Now  abideth  Accuracy,  Be¬ 
lief  and  Consideration,  but  the  greatest 
of  these  is  Consideration.” 

We  congratulate  the  Maine  Associa¬ 
tion  for  their  splendid  organization  and 
fine  spirit —  their  Bulletin  is  always 
most  interesting. 


Facts  and  procedure  for  the  Secretary 


STANDARD  HANDDOOK  FOR  SECRETARIES 


By  Lois  Hutchinson 


The  secretary’s  one-volume  library,  providing  all  the  most  frequently  used 
rules,  forms,  and  standards  in  many  subjects,  as  well  as  authoritative  information 
on  English  usage,  punctuation,  pronunciation,  postal  and  telegraph  services,  law, 
banking,  etc.,  etc. 


SECRETARIAL  EFFICIENCY 


By  Frances  Faunce  and  Frederick  G.  Nichols 


This  amply-illustrated  text  has  as  its  keynote  sensible  objectives  of  secretarial 
efficiency.  The  whole  scope  of  the  secretary’s  work — her  routine  and  equipment, 
and  functions  as  a  correspondent,  aide-de-camp,  and  repository  of  information — 
is  covered  both  from  an  informational  and  inspirational  viewpoint. 


Write  For  Further  Information 


McGRAW-HILL  BOOK  COMPANY,  Inc. 


330  WEST  42ND  STREET 


NEW  YORK 


ISQ 
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PEABODY  TYPING  TABLES 


ARE  STRONG,  VIBRATIONLESS 
TABLES  with  STURDY  STEEL  LEGS 


Illustrated  here  is  the  Peabody  Typing  Table 
No.  240T.  Note  its  smooth,  sturdy,  tubular  steel 
legs.  They  require  no  cross  members  to  keep 
them  rigid.  This  permits  complete  freedom  for 
students’  knees  and  feet. 

Write  today  for  Peabody’s  Catalog  of  School 
Furniture.  It  is  free  for  the  asking  and  brings 
you  complete  details  about  this  fine  typing  desk, 
the  No.  264  swivel  chair  used  in  this  illustration, 
as  well  as  the  complete  line  of  school  and  audi¬ 
torium  seating  and  folding  chairs. 

Write  Direct  To 


PEABODY  SEATING  CO. 


Typing  Table  ZMT  Box  8 


North  Mancheater,  Indiana 


MASSACHUSETTS  ASSOCIATION 
OF  SCHOOL  SECRETARIES 

Under  the  leadership  of  Mildred 
O’Connor  of  Revere,  the  Massachusetts 
Association  of  School  Secretaries  is 
moving  forward.  Our  third  year  had  a 
most  auspicious  beginning  with  the 
summer  course  held  at  the  State  Tea¬ 
chers  College  at  Hyannis,  the  last  of 
July.  Fifty  school  secretaries  attended 
this  course  for  one  week  and  all  felt 
they  had  gained  much  from  the  experi¬ 
ence,  both  in  the  knowledge  acquired, 
and  in  the  opportunities  it  offered  for 
personal  contacts  with  members  of  the 
Association. 

For  our  October  meeting  a  Guest  Day 
was  held  in  Boston.  Invitations  were 
sent  to  all  superintendents  and  princi¬ 
pals  in  the  state  and  a  goodly  number 
attended.  The  skit  about  Miss  Hurri- 
jane  which  had  been  so  successfully 
given  at  the  National  Association  Con¬ 
vention  in  Atlantic  City  was  received 
with  much  laughter  and  applause.  In 


fact,  it  was  so  successful  that  it  was 
later  repeated  for  one  of  the  county 
teachers’  associations.  Music  was  fur¬ 
nished  by  the  Boys  Glee  Club  from 
Revere. 

In  December,  sectional  meetings  were 
held  in  the  five  districts  in  the  state. 
Luncheon  meetings  were  held  in  Boston, 
New  Bedford,  and  Springfield;  a  tea 
was  held  in  Framingham,  and  a  supper 
meeting  was  held  in  Lynn.  It  is  through 
these  sectional  meetings  that  interest 
has  been  created  in  the  state  meetings. 

In  February,  another  state  meeting 
was  held  in  Boston.  Our  speaker  was 
Judge  Emma  Falls  Schofield,  one  of  the 
outstanding  women  in  Massachusetts. 
Her  talk  on  the  zest  for  living  was  a 
real  inspiration.  A  child  prodigy  from 
the  Brocton  schools  was  the  soloist  on 
this  occasion. 

This  year  has  certainly  seen  a  much 
greater  interest  shown  in  our  associa¬ 
tion  by  superintendents  and  principals 
and  the  recognition  given  to  school  sec- 
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retaries  by  the  State  Department  of 
Education  is  a  real  achievement. 

TULSA.  OKLAHOMA 

The  first  expression  of  hospitality 
shown  Oklahoma  School  Secretaries  who 
attended  the  Tulsa  Convention,  Feb¬ 
ruary  10,  11,  was  a  trip  to  Claremore 
to  visit  the  new  Will  Rogers  Memorial. 
The  main  luncheon  meeting  was  held 
Saturday,  March  11,  at  the  Mayo  hotel. 
About  one  hundred  were  in  attendance. 
Group  singing  was  led  by  Miss  Oletha 
Barnard,  School  Secretary  from  Tulsa. 
Mrs.  Lucille  Williams,  Assistant  to  the 
Principal,  Central  High  School,  Tulsa, 
in  her  own  very  clever  way  “welcomed” 
secretaries  to  the  host  city.  Grace  Dil¬ 
lard,  Guthrie,  responded  in  behalf  of  the 
visiting  delegates.  The  main  address 
“The  Ages  of  Women”  was  given  by 
Mrs.  Walter  Ferguson,  Columnist  for 
the  Tulsa  Tribune  and  Howard-Scripps 
News  Syndicate. 

Following  the  luncheon  a  business 


meeting  and  program  consisting  of  a 
very  interesting  panel  discussion  on 
various  topics  of  interest  to  school  sec¬ 
retaries  was  presented  by  the  Oklahoma 
City  group  led  by  Mrs.  Glenna  Killian, 
followed  by  the  annual  election  of  of¬ 
ficers.  Those  elected  were:  President, 
Grace  Dillard,  Guthrie;  Vice-President, 
Mrs.  Gladys  Larrabee,  Blackwell;  Secre¬ 
tary-Treasurer,  Lorna  Rowell,  Guthrie; 
Parliamentarian,  Agnes  Rooney,  Okmul¬ 
gee;  Historian,  Vivian  Nigh,  Oklahoma 
City;  Exchange  Editor,  Zola  Burnett, 
Guymon.  Delegates  to  San  Francisco 
Convention  were,  Grace  Dillard,  newly 
elected  president  and  Zola  Burnett, 
past-president. 

PITTSBURGH,  PENNSYLVANIA 

The  Pittsburgh  School  Secretaries  As¬ 
sociation  of  the  School  District  of  Pitts¬ 
burgh  was  actively  represented  at  the 
recent  National  Education  Meet  held  in 
Cleveland  the  week  end  of  February 
24-25.  Twenty-five  Pittsburgh  Secre- 
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taries  attended.  This  was  the  first  op¬ 
portunity  for  the  Pittsburgh  Secretaries 
to  meet  and  discus.^  mutual  problems 
with  their  secretarial  co-workers  from 
all  parts  of  the  country.  Although  the 
Convention  period  was  of  such  short 
duration  it  nevertheless  cemented  the 
bonds  of  understanding  so  necessary  for 
a  strong  National  organization.  The 
Pittsburgh  Secretaries  came  away  from 
the  convention  much  inspired  and  en¬ 
thused.  We  know  that  some  are  al¬ 
ready  planning  to  attend  the  next  Na¬ 
tional  gathering  in  San  Francisco. 

A  capacity  crowd  of  almost  five  hun¬ 
dred  attended  the  Benefit  Bridge  spon¬ 
sored  by  the  Pittsburgh  School  Secre¬ 
taries  Association  on  February  11,  1939, 
at  the  Hotel  Schenley.  It  was  very  sat¬ 
isfying  to  see  such  active  interest  shown 
in  the  first  philanthropic  endeavor  of 
the  Pittsburgh  group.  The  proceeds  of 
this  affair  will  be  used  to  purchase 
graduation  dresses  for  needy  Pitts¬ 
burgh  students. 

SAN  ANTONIO.  TEXAS 

The  Alamo  District  School  Secretaries 
met  on  March  25  in  San  Antonio  as  an 
adjunct  to  the  Texas  State  Teachers 
Association.  Mrs.  Nita  Pearce,  Presi¬ 
dent  of  the  Association,  presided  at  the 
meeting  which  was  held  in  the  form  of 
a  luncheon  at  the  Gunter  Hotel.  The 
speaker  for  the  meeting  was  Dr.  Fritz 
Redl,  Guidance  Counsellor,  Cranbrook 
School,  Detroit,  Michigan,  and  formerly 
Director  of  Psychological  Advisory 
Clinics  in  Vienna.  Dr.  Redl’s  topic  was 
“How  to  Get  Along  with  People.”  Peggy 
Patterson  served  as  program  chairman 
and  mistress  of  ceremonies  for  the 
occasion. 

WASHINGTON,  D.  C. 

From  Washington  comes  news  of  the 
recent  Secretarial  Association  Lun¬ 
cheon-Style  Show  at  the  Kennedy-War- 
ren  and  we  quote  from  the  February 
News  Bulletin.  “Breath-taking  style  in¬ 
fluences  from  London  and  Paris  across 
the  seas,  combined  with  the  smart  chic 
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of  American  designs,  were  displayed 
and  gave  hints  of  what  madam  will  wear 
this  spring  to  startle  and  entice  the 
male  element.  And  if  you  weren’t  there 
nibbling  on  that  creamed  chicken  and 
those  fresh  green  peas,  you  missed  see¬ 
ing  all  those  lovely  Public  School 
“Mannequins-for-a-day”  strutting 
around  in  smartly  tailored  suits,  tricky 
sports  outfits,  delightful  dinner  gowns, 
and  sophisticated  evening  models.  Ac¬ 
cessories  were  exotically  matched  in  the 
newest  shades  of  lime,  light  blues,  the 
violet  hues  and  dusty  pinks.  Hats  (as 
usual)  showed  definite  signs  of  being 
more  fantastic  than  ever,  but  the  fe¬ 
males  (also  as  usual)  went  completely 
ga-ga  over  them  and  the  designers 
scored  another  victory  over  gullible 
femininty  ....  But  it  was  loads  of  fun 
and  we’re  waiting  for  another  grand 
get-together.  Here  are  the  models: 


Kitty  McCandless  . Western 

Sarah  Crawley  . Franklin 

Tee  Sanders  . Franklin 

Elizabeth  Moore  . Eastern 

Lucy  Voris  . Franklin 

Geraldine  Judy  . Taft 

Grace  Robinson  . Franklin 

Lou  Turned  . McKinley 

Marj  Miller  . Gordon 

Eva  Heilman  . Franklin 

Gwen  Moser  . Wilson 

Ruth  Donovan  . McFarland 


From  the  News  Bulletin  comes  the 
following  by  Sally  Weisman  of  Phila¬ 
delphia.  I  wonder  how  many  of  us  are 
feeling  the  same  way! 

“If  I  could  take  a  sabbatical  leave, 
(And  I  hope  some  day  I  can) 

There  are  things  for  which  I  shall  not 
grieve. 

And  this  is  my  personal  plan; 

I  would  sail  away  to  some  quiet  place, 
In  an  unfamiliar  zone, 

Where  they  never  have  seen  a  f.ling 
case, 

Nor  heard  of  a  telephone. 

Where  a  sun-dial  is  used  to  register 
time. 

And  nobody  cares  if  you’re  late; 


Where  there  isn’t  a  bell — just  a  distant 
chime; 

Where  there’s  nothing  to  check  or  pro¬ 
rate. 

Where  you  can  see  beauty  everywhere, 
(Which  you  never  need  summarize); 
And  no  requisitions  or  charts  to  prepare 
In  Utopia,  wherever  it  lies! 

MILWAUKEE,  WISCONSIN 

The  Milwaukee  School  Secretaries 
Association  is  a  busy  group  as  one  may 
see  in  looking  over  their  attractive 
News  Letter.  The  last  number  which 
came  to  your  editor’s  de.sk  was  the 
January  copy  and  it  contained  many 
interesting  articles  and  news  items  of 
members  which  show  that  this  is  cer¬ 
tainly  an  enthusiastic  and  interesting 
group. 

A  beautiful  Christmas  Dinner  and 
Party  was  held  at  the  Milwaukee 
Athletic  Club  on  December  16,  when 
greetings  were  extended  by  the  new 
governor  of  Wisconsin,  Julius  P.  Heil. 

A  Valentine  Party  in  the  form  of 
a  Sleigh-ride  was  held  on  February  14 
— and  how  the  rest  of  us  envy  those 
who  can  still  have  a  sleigh-ride  in  these 
days  of  automobiles. 

In  order  to  raise  money  to  send  one 
or  more  delegates  to  the  Cleveland  con¬ 
vention  on  February  25,  26,  the  girls 
held  a  hosiery  raffle.  They  raffled  six 
pairs  of  ladies’  hose,  the  winner  to  re¬ 
ceive  all  six  pairs,  at  the  amazing  value 
of  one  chance  for  16c  or  two  chances 
for  a  quarter.  (We  are  going  to  press 
too  soon  to  know  the  outcome  of  this 
raffle,  but  it  would  be  interesting  to 
learn  how  much  money  was  made  in  this 
unique  way.) 

WAUWATOSA,  WISCONSIN 

From  the  Vice-President  of  the  Wau¬ 
watosa  School  Secretaries  Association, 
Helen  Buettner,  comes  a  most  unique 
and  interesting  contribution — a  mimeo¬ 
graphed  paper  which  she  has  written, 
edited,  and  adorned  with  the  most 
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beautiful  art  work.  It  is  called  “The 
Secretarial  Scope”  and  two  issues  have 
been  published  so  far  this  year.  Helen 
is  secretary  of  the  Hawthorne  Junior 
Hi^h  School  in  Wauwatosa,  and  she 
writes  that  she  loves  to  print,  draw,  and 
design.  Her  paper  certainly  is  proof  of 
this,  and  we  wish  that  it  might  be  seen 
by  all  the  members  of  the  National 
Association.  In  each  issue  she  has  de¬ 
voted  a  page  or  more  to  different  states 
in  the  Union,  showing  maps,  population 
of  the  city  which  has  a  local  association 
of  school  secretaries,  and  many  inter¬ 
esting  and  timely  items  concerning  such 
groups.  The  entire  paper  is  in  pictorial 
form  and  we  are  wondering  how  long 
the  secretarial  field  will  be  able  to  keep 
this  very  talented  young  woman  from 
Wisconsin.  Congratulations  on  your 
very  outstanding  work,  Helen! 

TO  AN  UNSEEN  POWER 

We  ask  guidance  for  this  group 
united  by  the  bonds  of  our  interest  in 
education. 

May  we  be  guided  so  we  may  give 
our  best  in  our  daily  work. 

Help  us  to  be  efficient  without  ever 
losing  the  touch  of  friendliness  and 
human  understanding. 

Let  us  always  take  time  to  be  kind. 

Grant  that  we  may  be  an  influence 
for  good  on  the  lives  of  all  with  whom 
we  come  in  contact. 

HOW  LIFE  IS  SPENT 

In  an  article  discussing  the  time  spent 
by  civilized  human  beings  in  the  various 
occupations  of  the  day,  the  London  Ex¬ 
press  makes  the  following  estimate  of 
the  account  of  an  average  man  whose 
alloted  span  is  three  score  years  and 
ten.  His  time  has  been  divided  up 
about  as  follows: 


Sleeping  . 22  years,  4  months 

Work  . 19  years,  8  months 

Recreation,  Religious  pursuits 

. 10  years,  2  months 

Eating  and  Drinking. .6  years,  10  months 

Traveling  . 6  years 

Illness  . 4  years 

Dressing  . 2  years 
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CRUISE  OF  THE  S.  S.  ROTTERDAM 
TO  THE  W.  F.  E.  A.  CONFERENCE 
at  RIO  DE  JANEIRO  IN  1939 
OFFICIALLY  SELECTED  BY  N.  E.  A. 
IS  WISH  OF  DR.  REUBEN  T.  SHAW 

The  Cruise  of  the  ROTTERDAM  is 
unusual  in  many  ways — it  is  the  first 
SUMMER  CRUISE  to  South  America; 
the  first  Cruise  specifically  desit^ned 
with  the  interests  of  the  teachers  in 
mind;  the  first  long  cruise  to  make 
a  call  at  New  Orleans  for  the  benefit 
of  those  of  us  who  will  be  attending 
the  N.  E.  A.  Convention  at  San  Fran¬ 
cisco,  for  our  southern  and  southwestern 
friends  and  to  ensure  a  real  representa¬ 
tion  from  the  entire  country  instead 
of  from  just  the  Atlantic  Seaboard;  and 
the  first  cruise  to  be  offered  at  such 
attractive  prices  due  solely  to  the  large 
teacher  purchasing-power. 

Study  your  map  showing  the  many 
interesting  ports;  visualize  the  attrac¬ 
tiveness  of  Rio  at  the  height  of  its  real 
“season”  when  everything  is  at  its  best. 
Buenos  Aires,  Montevideo,  Santos,  San 
Paulo  and  many  other  places  we  have 
all  wanted  so  long  to  visit  but  couldn’t 
at  the  time  of  year  when  other  cruises 
were  available;  and  decide  now  to  come 
with  us  to  the  W.  F.  E.  A.  Conference 
at  Rio,  and  combine  it  with  a  splendid 
summer  vacation.  Fares  are  from  $500.- 
00  per  person  for  the  entire  cruise. 

Dr.  Reuben  T.  Shaw,  President  of 
N.  E.  A.  has  announced  that  he  will 
definitely  attend  the  W.  F.  E.  A.  Con¬ 
ference  at  Rio  in  August,  1939,  and 
will  sail  on  the  S  S.  ROTTERDAM. 
He  hoped  that  every  state  in  the  Union 
and  every  Territory  will  be  represented 
on  this  steamer. 

All  those  interested  in  N.  E.  A.  activi¬ 
ties  are  invited  to  join  this  Cruise  and 
participate  in  the  special  meetings  and 
lectures  which  N.  E.  A.  members  have 
come  to  expect  as  part  of  their  pro¬ 
grams. 

Those  who  prefer  to  join  the  cruise 
without  any  particular  affiliation  are 


invited  to  communicate  with  W.  F.  E. 
A.  Headquarters  at  Washington,  as 
shown  below,  or  with  the  special  re¬ 
gional  representative  who  may  be  desig¬ 
nated. 

Write  for  further  particulars,  (or 
send  check  for  $50.00  to  ensure  a  place) 
to: 

Dr.  Reuben  T.  Shaw, 

9c  Thomas  Cook  &  Son 

Wagons-Lits,  Inc., 

1621  Walnut  Street, 

Philadelphia,  Pa. 

OR 

World  Federation  of  Education 

Association, 

1201  Sixteenth  Street,  N.  Y., 

Washington,  D.  C. 

FAMILIAR  QUOTATIONS 

An  old  proverb  says,  “An  apt  quota¬ 
tion  is  as  good  as  an  original  remark,” 
and  so  we  deem  it.  Here  are  a  few 
taken  from  Edison’s  Encyclopedia,  p  76: 

“Delays  have  dangerous  ends.” — 
Shakespeare. 

“Smooth  runs  the  water  where  the 
brook  runs  deep.” — Ibid. 

“Uneasy  lies  the  head  that  wears  the 
crown” — Shakespeare. 

“The  ripest  fruit  first  falls.” — Ibid. 

“How  bitter  a  thing  it  is  to  look  into 
happiness  through  another  man’s  eyes.” 
—Ibid. 

“I  cannot  tell  what  the  dickens  his 
name  is.” — Ibid. 

“Don’t  put  too  fine  a  point  on  your 
wit  for  fear  it  should  get  blunted.” — 
Cervanes. 

“Every  one  is  the  son  of  his  own 
worries.” — Ibid. 

“Better  late  than  never.” — Thomas 
Tusser. 

“At  Christmas  play,  and  make  good 
cheer 

For  Christmas  comes  but  once  a 
year.” — Ibid. 
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“A  rolling:  stone  frathers  no  moss.” — 
Gosson. 

“One  half  the  world  knoweth  not  how 
the  other  half  liveth.” — Rabelais. 

“Man  proposes  and  God  disposes.” — 
Thomas  Kempis. 

“Of  two  evils  the  less  is  always  to 
be  chosen.” — Ibid. 

“And  yet  he  had  a  tomb  of  gold.” 
— Chaucer. 

“The  tree  of  liberty  only  grows  when 
watered  by  the  blood  of  tyrants.” — 
Bertrand  Barere. 

“Millions  for  defense,  but  not  one 
cent  for  tribute.” — Charles  Pinckney. 

“All  men  are  created  equal.” — Jeffer¬ 
son. 

“Man  wants  but  little  here  below, 
nor  wants  that  little  long.” — Goldsmith. 

PANEL  DISCUSSION 
SAN  FRANCISCO,  JULY  5 

In  selecting  the  topic  for  our  Panel 
Discussion  this  year,  we  tried  to  find 
one  which  would  best  help  us  in  our 
relations  with  the  school  and  the  pub¬ 
lic;  therefore,  we  have  selected  the 
topic  named  below  to  be  discussed  from 
the  various  angles  indicated. 

THE  SECRETARY  IN  A  PUBLIC 
RELATIONS  PROGRAM 

1.  Coordinating  teacher-community  re¬ 
lationships. 

2.  Interpretating  administrative  poli¬ 
cies. 

a.  To  the  teachers. 

b.  To  the  public. 

3.  Assisting  pupils  to  develop  integrat¬ 
ing  personalities. 

4.  Enlarging  opportunities  for  assist¬ 
ing  parent-teacher  associations. 

5.  Civic  and  social  participation  in  the 
life  of  the  community. 

6.  Alertness  to  changing  conditions  in 
the  community,  the  state  and  the 
nation. 

7.  Building  goodwill  through  each  of¬ 
fice  contact. 


CONFERENCE  GROUPS 

At  the  suggestion  of  our  members  we 
are  arranging  to  hold  conference  groups 
during  our  annual  meeting  in  San  Fran- 
cisco  on  Tuesday  morning,  July  4th, 
from  nine  to  eleven  o’clock. 

There  will  be  three  groups.  Adminis¬ 
trative,  Secondary,  and  Elementary,  un¬ 
der  the  leadership  of  experienced  secre¬ 
taries  in  these  particular  fields  of  ser¬ 
vice.  If  you  have  any  questions  of  na¬ 
tional  interest  which  you  would  like  to 
have  brought  up  for  discussion  at  one 
of  these  meetings,  will  you  please  send 
them  to  me  as  soon  as  possible  so  that 
they  may  be  handed  to  the  discussion 
leaders  for  consideration. 

It  is  our  hope  that  these  meetings 
will  be  very  beneficial  to  our  members. 

LOUISE  H.  HENDERSON 

COURSES  PLANNED  FOR  NEW 

JERSEY  SCHOOL  SECRETARIES 

There  has  been  a  widespread  desire 
on  the  part  of  many  of  us  to  advance  I 
ourselves  professionally  by  further  | 

study.  However,  there  has  been  a  j 

paucity  of  courses  offered  dealing  par-  | 
ticularly  with  our  problems.  At  the  j 
last  executive  committee  meeting  Emma  I 
Rowles  of  Princeton  and  Florence  Gar-  | 
retson  of  Scotch  Plains  were  appointed  i 
a  committee  to  investigate  the  possi¬ 
bility  of  having  suitable  courses  estab¬ 
lished  at  the  various  teachers  colleges. 
These  would  be  accredited  courses  and 
would  cover  such  matters  as  school  fi¬ 
nance,  preparation  of  statistical  mate¬ 
rials,  office  procedures,  pupil  and  secre¬ 
tary  relationships,  etc.  They  would  be 
of  the  type  which  would  help  the  secre¬ 
tary  and  clerk  in  the  performance  of 
her  daily  duties  and  to  a  better  under¬ 
standing  of  administrative  problems 
rather  than  courses  set  up  for  the  mas¬ 
tery  of  skills. 

Mr.  Alton  O’Brien  of  the  Newark 
State  Teachers  and  Mr.  Roscoe  L.  West 
of  the  Trenton  State  Teachers  College 
have  both  expressed  their  willingness  to 
discuss  the  possibility  of  offering  such 
courses  for  secretaries  and  clerks  on 
Saturday  mornings. 
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